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Aunratickuii paiion

NMOCTAHOBJIEHUE
/4 4L 2012 Ne _/7“_7“?’
bensiit Sp

06 YTBEPKIACHUU AJIMHHUCTPATUBHOTO
perinaMeHTa 1o NpeJOCTaBICHUID MYHULMIAIBHON
yCIlIyTy «IIpengocrasnenue HUH(pOpMaIH
rpaxaaHaM, opraHaM MECTHOTO CaMOYIIPaBJICHHS,
OopraHu3auysM H OOIIECTBECHHBIM O0BEIHHEHHIM
HA OCHOBE JOKYMEHTOB apxuBHOro ¢oHjaa
Pecniybnukn Xakacus W JApYyrux apXMBHBIX
JOKyMEHTOB, B TOM 4HCJE€ BBIJa4Ya KOMHUI
apXMBHBIX JJOKYMEHTOB, IOITBEPKIAIOIINX IPaBo
Ha BIaJCHUE 3eMIIEN»

PykoBoactBysaces @enepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-03 «O6
apxuBHOM Jsiesie B Poccuiickoit ®eaepannu (B penaxuuu ot 01.12.2007), enepansHbIM
3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsaxe paccMoTpeHuUs oOpalleHHi rpaxiaH
Poccuiickoit ®enepariu» u  Ykasom llpesmaenra Poccuiickoit ®eaepanuu ot
31.12.1993 Ne 2334 «O nOnoOJIHUTENBHBIX FApaHTUAX NpaB rpaXkJaH Ha HHGOPMALIUIO» C
LENbI0  HCIONB30BAHMA  JIOKYMEHTOB  apXWUBHOTO  OTAeNa  AJMHHHCTpAIHK
MyHHUIIUNIAIBHOTO 0OOpa3oBaHus AJTaiickuif paliOH, pyKOBOJCTBYACh CT.CT. 24, 27
VYeraBa MyHUIUMNAJIBHOrO  o0Opa3oBaHMsd  AnTaWCKuil  palioH, AJIMUHHCTpAIHS
MYHHLUOAIBEHOTO 00pa3oBaHus AnTalicKuit paifioH

[TIOCTAHOBJISIET:

1.  VYTBepauteh AIMUHHMCTPATUBHBIA  pENIaMEHT 1O  TPEIOCTaBICHHUIO
MyaumunansHod  yenyru  «lIpepoctaBneHue wMHQOpManuMM TpaxkaaHaM, oOpraHam
MECTHOTO CaMOYTIPaBJICHHS, OpraHU3alUsAM U OOIECTBEHHBIM O0bEIMHEHUSIM Ha OCHOBE
JTOKYMEHTOB apXxUBHOTo (oHaa PecyOnuku Xakacus B Apyrux apXvBHBIX JOKYMEHTOB,
B TOM YHCJIE Bblada KOIMWH apXWBHLIX IOKYMEHTOB, INOJATBEPKIAIOLIMX MpPaBO Ha
BJIaJICHHE 3eMJIEH» (TIPUIIOKEHHE).

2. KoHTponb 3a HCIOJHEHHWEM HACTOAIIETO0 IIOCTAHOBJICHHUS BO3JIOXKHUTH Ha
YIpaBJISIONIEr0 AeNaMH  aAMUHHMCTPALIMM MYHHLHMIIAJIBHOIO 0o0pa3oBaHMs AJrTaiCkuii
paiion llImaxosckyro H.B.

W. o. raBsl MyHHLIMIAJIBHOTO 006pa3oBaHus

AnTalickuii paiioH B.B. KsipoB




[Tpunoxenne

K  IIOCTAaHOBJIEHMIO  aJMHHHCTpPalMH
AnTafckoro paiioHa Pecniybnuku
Xakacus OT «,ﬁ% aBrycra 2012 r. Ne szf

AIMUHNCTPATUBHBIN PEIJIAMEHT
110 MpeIOCTaBICHUIO MyHULIIUNaneHO# yemyru «[Iperocrasnenue nadopmanuu
rpakaaHaM, OpraHaM MECTHOTO CaMOYTPaBIeHHUs, OPraHU3aMsiIM U O0IIECTBEHHEIM
00beANHEHUSM Ha OCHOBE JOKYMEHTOB apXUBHOTO (poHIa PecnyOnuku Xakacus u
JAPYTrUX apXUBHBIX JOKYMEHTOB, B TOM YHCJIE BEIAa4a KOIU apXUBHBIX JOKYMEHTOB,
TIOITBEPHTAOLIMX IIPABO HA BIIAJACHUE 3eMIICH)

1.OBIIME IIOJIOXXEHWA

1.1. AOMMHUCTpaTHBHBIA  pEIIAMEHT  MpeNoCTaBlIeHUs AJAMHUHUCTpaIue
Aurraiickoro paifona PecnyOnuku Xakacus MyHMLMNanbHOW yciyru «llpepocraBneHue
uHQopMaIlMM TrpakJaHaM, OpraHaM MECTHOIO CaMOYINpaBICHUs, OpraHu3alusM |
001IeCTBEHHBIM OOBEMHEHUSAM Ha OCHOBE JOKYMEHTOB apxuBHOro ¢onaa PecnyOnuku
Xakacus W JPYTHX apXUBHBIX JOKYMEHTOB, B TOM 4MCJIE€ BblJaya KOMUH apXHUBHBIX
JOKYMEHTOB, ITOATBEP)KJAIOIIMX IpaBO Ha BIAJcHHE 3eMiuei» (nanee - Permament),
paspaboTaH B WeNAX  TIOBBIICHHUS KadecTBA WH(MOPMALIMOHHOTO obecriedeHus
3asBUTENEH pPETPOCHEKTMBHOM IOKYMEHTHOH WHQOpMalMel, co3laHue KOMOpPTHEBIX
YCIOBHI A1 yYaCTHUKOB OTHOLICHHH, BO3HHMKAIOLUUX IPH OKa3aHUU  YCIYTH.

PernaMeHT  ompeAenser CpOKM U IOC/IENOBAaTEIbHOCTh JehcTBUM
(aOMMHHCTPAaTHBHBIX npoueayp), a TaKKe TIOpAI0K B3aMMOJIENCTBHS
AaMuHUCTpanuy  AJITaliCKOTO paifoHa 4epe3 apXUBHBIM oTAen (Janee - ApXHB) ¢
YIIOJTHOMOUYEHHBIM OpPraHOM  MCHONHUTENBHOM Biaactu PecnyGnuku Xakacus B
obmacTd  apxXWBHOro  Jena, apXuBaMM, OpraHaMM W OpraHu3alUsMU  IpHU
NPEAOCTABJIEHUN YCIYTH.

1.2. Opranuzanus MHQOPMAaLMOHHOTO oOOecTieyeHHs 3asBUTENIel BKIIOYAET B
ce0s oOpraHu3alldi0 MCHONHECHUS TMOCTYNAKOIMX B ApXHB OT PpOCCHHCKUX H
WHOCTPAHHBIX 3asBUTENIEH TEMaTHYECKUX 3allpOCOB O INPENOCTaBICHUM HHGPOpPMalUH
0 OmNpeAeleHHOW  mpobneme, Teme, COOBITHIO, GAaKTy ¥  COLMAJIBHO-NPAaBOBHIX
3allpOCOB, CBA3aHHBIX C  COLMANBHOH  3alUTOM rpaxaaH, B TOM 4YHCIe
npeaycMaTpuBalolieil MX  INEHCHOHHOE  OOecleueHHe, IONy4YeHUe JABIOT M
KOMIIEHCAIHil.

1.3. MecToHaxoxXIeHHE AJIMUHUACTpAaLMU AJITAaliCKOro palioHa U €€ MOYTOBBIN
ajipec:
yn. Jlenuna,74, c. bensiit fp, Pecriy6iiuka Xaxacus, 655650.
Tenedon nmpuemnoit:8(39041)2-12-53.
MecTtoHaxoxaeHUEe ApXHMBAa M €ro MOYTOBBIM aapec:
yi. JlenuHa, 74, c. bensii SIp, PecryOnuka Xaxacus, 655650.
Tenedon Apxusa: 8§(39041)2-11-09.
DieKTpOHHBIN afpec apxuBa: arhiv-altay@yandex.ru

1.4. Pexxum paGotel ApxuBa: tnoHenenbHuk - 8.00 - 17.00, BTOpHUK ~ nATHULIA —



8.00 - 16.00, nepepriB Ha 06en ¢ 12-00 no 13-00, BerxoqHble AHU: cy660Ta, BOCKpECEHBE.

1.5. CBemeHUs 0 MECTOHAXOXAECHUM, KOHTAKTHBIX TenedoHax (TenedoHax s
CIIPaBOK M KOHCYJIbTallMid, O rpaduke (pexxume) paboTel, O MNpOLEIype UCHOTHEHUS
MYHUIMIIAJIBHON YCIYI'M apxXvBa MYHHUIMIIAJBHOIO 00pa3oBaHUs AJTaiCKuil paiioH
pasMeInaoTcs Ha OQHIMAIBHBEIX CTCHAAX B apXWBe MYHHULMMAILHOrO 00pa3oBaHUS
Aurraiickuii paiioH, e pasMelaercs yKaszaHHas HHQpOpMaIus:

-M3BJICYEHHUS M3 3aKOHONATENIBHBIX M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
COZIEP)KAIMX HOPMBI, DPETYIHPYIOINUE IEATEIBHOCTh apXWBa I10 MPELOCTABICHUIO
MYHMLIMIIATBHON YCIYTH;

-TeKCT aJMMHHUCTPATUBHOIO PENIAMEHTa C IPEJOCTaBIEHUEM (BKIOUas oOpasiibl
OOKYMEHTOB, HEOOXOAUMBIX i NONy4eHHS HHGOPMAaLMOHHON YCIIyrH);

-pabGouue TenedOHBl apXuBa U aJMUHUCTpAlMM AJITaliCKOro paifoHa;

Kpome atoro B apxuBe umeercs:

-2IeKTpoHHasd ©0a3a  JaHHBIX «MeXapXUBHBIH CHPaBOYHMK JOKYMEHTOB IIO
JUYHOMY COCTaBy, IEPEIAaHHBIX B apXWUBBI PECIyOINKU»;

-rpaduK npuema rpaxkAaH, KOTOPHIA HaXOOUTCA B JOCTYIIHOM [UISl TTOCELICHHUA
rpakaaH MecTe (Ha CTEHE OKOJIO KaOMHeTa apXuBa).

1.6. HudopmupoBanue 3agBUTENICH 1o npouenype HCTIONMHEHUS
MYHULUTIAJIBHON YCIIyTH OCYLIECTBISETCS:

- YCTHO - MOCPEJACTBOM JIMYHOTO OOpallicHUs WU MO0 TenedoHy;

- MICBMEHHO - MMOCPEACTBOM IIOYTOBOM CBSI3H MIIU 110 3JIEKTPOHHOM M0YTe.

1.7. Ilpn KOHCYIBTUPOBAaHUU 3asBUTENEH 10 TenedoHy, COTPYAHHK ApXuBa
Oa€T WCYEPNBIBAIOUIYI0 HHGOPMAIMIO [0 BOMNPOCAM OPraHM3alMM  PacCMOTPEHUS
3alpOCOB, CBA3aHHBIX ¢ HH(QOpMalMOHHBIM obecneueHueM 3assureneil. OTBeT Ha
TeNe(OHHBI 3BOHOK MOJDKEH COAepkaTh HHPopMaudio o GaMWiud, HWMEHH,
OTYECTBE U AOJDKHOCTU COTPYAHHKA, IPUHSABINETO TENe(POHHBIH 3BOHOK.

1.8. B cayuyae, ecnm  ans8 NOATOTOBKM OTBeTa TpeOyeTcs JONOJHUTENBHOE
BpeMsl, COTPYIHHK, OCYIIECTBISIIOIMNA YCTHOE HMHGOPMUPOBAHUE, MOXKET IPEATIOKHTH
3aABUTENI0 OOpaTUTRCA 3a HeoOxoaumol uH(oOpManueid B NMUCBMEHHOM BHAE, U060
Ha3HAYUTh Jpyroe yHaoOHOe BpeMs Ui YCTHOro WHGOPMHpPOBAaHUA (C yYETOM
pexuma paboTel ApXuUBa).

1.9. Ilpu wuHQOPpMUPOBaHMH O MPOLELYPE NMPEAOCTABICHUS MYHHUIUIIATBHOHN
YCIYrd MO THCBMEHHBIM  ofpameHusM  3asBuTeneil, orBer Ha  oOpalieHue
HanpaBigeTcs B ajApec 3adBUTENS IIOCPEICTBOM IIOYTOBOM CBA3M B CPOK, HE
NPEBHILIAIOMKN CEMH JHEHW CO JHA perucTpaunuu oOpauieHus.

1.10. JIuunplii mpueM TIpakgaH Y IpeACTaBUTENIEH opraHusalMii 1o BOIpocaM
NPENOCTaBICHUS MYHUIMIIAIBHON YCIyTH, OCYIIECTBIAET CIEHUANUCT ApXuBa.

IlpueM rpaxzaH NIPOBOAUTCA BO BTOPHHK, cpeldy, yerBepr ¢ 9-00 mo 12-00
4acoB, BBIXOJHBIE JHH: cy00OTa, BOCKPECEHBE.

1.11. TlonyyarenssMyu MYHULMIAIBHOA  YCIyTH SIBJISIOTCA:  POCCHICKHeE,
HWHOCTpaHHble TpaxAaHe W juna Oe3 TpaxJaHCTBA;, IOPHAMYECKHE H (HU3HYECKUE
JHlla, UMEIOIHEe [paBO B  COOTBETCTBHH C 3aKOHOJaTelbCTBOM  Poccuiickoi



Denepauuu MO0 B CHIy HaAeleHMS WX COOTBETCTBYIOIIMMHM IOTHOMOYUSAMHU
BBICTYIIaTh OT MMEHM 3asBUTENeH (Ianee Mo TEKCTy — 3asBUTENH).

2. CTAHJIAPT ITIPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCIIYTH

2.1.HaumeHoOBaHHE MYHHUIMNAIBHON YCIYTH.

MyHununaabHas — yciyra TI0  [peJOCTaBlICHHI0 HWHGOpMAaLMU TpakAaHaM,
OpraHaM MECTHOTO CaMOYIIpaBJICHUS, OpraHU3alaM U OOLIECTBEHHBIM OObEIMHEHUAM
Ha OCHOBE JOKyMEHTOB apxuBHoro ¢onza PecryGnuku Xakacust U Apyrux apXUBHBIX
JOKYMEHTOB, B TOM 4YHCJIe BBIJa4a KONUH apXWBHBIX JOKYMEHTOB, MOATBEPXKIAIOIIMX
IIPABO Ha BJIAJIEHUE 3eMJIEH.

2.2. HauMeHOBaHUE OpraHa, NMpeAOCTaBISAIOMIET0 MYHHUIUIAIBHYIO YCIYTY.

IlpenocrasiieHue MYyHULMIAIBHON YCIYTH OCYIECTBISET  ApXUBHHIM oTAEN
AIMVHUCTpallM¥ MYHULMINAIBHOTO oOpasoBaHus Auraiickuii paifon. PabGory 1o
MHGOPMAMOHHOMY O0€ECIEUEHMIO 3asBUTENEH, OCYIIECTBIAET CIELUATHCT ApPXHUBa,
Npyd  HAIMYUU  ApXMBHBIX  JOKYMEHTOB, HEOOXOIUMBIX  JJIA  HCIOJHEHHS
TEMAaTHYECKUX M COIMAJIBHO - IPABOBBIX 3alpPOCOB.

2.3.Pe3ynsTarsbl NpeJOCTaBICHUS MYHULMNAIBHON YCIyru.

PesynsraToM npenocTaBlieHUss MyHHLIMIIAIbHOH YCIYyrd ApXUBOM SBIISIOTCS:

- HHOOPMALIMIOHHBIE MHCHMA C IIPHIOKECHHUEM AapXHUBHBIX CIPABOK, apXHBHBIX
BBIIIMCOK, apXMBHBIX KOIUH, TEMATHUECKUX HEpeuHel, TeMaTudeckux NoA00poK KOomMid
apXHBHBIX JOKYMEHTOB, TEMaTHYE€CKUX O030pOB AapXUBHBIX JOKYMEHTOB;

- apXWBHBIE  CIpaBKH, AapXWBHBIE  BBIIIMCKHM, apXWBHBIE  KOMUU Kak
CaMOCTOATENbHBIE JOKYMEHTBHI;

- nHGOPMALIMOHHbIE MUChMa O HalpaBICHUU COOTBETCTBYIOLIMX 3allpOCOB Ha
HCTIOTHEHHE 1O  TPHUHAMJIEKHOCTH B  apXWBBl, OpraHbl W  OpraHu3alyy,
pacronoxeHHbie Ha Tepputopuu Poccutickoit denepanuu;

- uHQOpMaNMOHHBIE MNUchMa 00 OTCYTCTBHH CBEICHHIt 1O  3ampocy
3asgBUTENE.

2.4. Cpok mpefoCTaB/IICHUS MYHHUUNAIBHON YCIYTHU.

3anpochkl 3asBUTENEH O MPEAOCTaBICHHM HHOOPMALUM Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onga PecnyOnuku Xakacus U JApYyrUX apXHMBHBIX JOKYMEHTOB,
NOCTYNUBIIME B ApXHB, HCHONHAIOTCS B TedeHue 30 pgHed co JHA MX
peructpaumu. B ciaydae, ecnu 3anpamuBaeMas 3asgBUTENIEM HHQOpMaLMs HE MOXET
ObITh NIpeNoCTaBlI€Ha B JTOT CPOK MM CpOK, YKa3aHHBIH B 3ampoce, H3-3a
HEOOXOIUMOCTH TNPOBEACHUS MacluTabHON MOMCKOBOM paboThl MO  KOMILIEKCY
ApPXMBHBIX JOKYMEHTOB, ApXUB ITHCBMEHHO YBEJOMIIAET 3afBUTENA, O [POMICHUH
CpOKa KCTOJIHEHHWS 3ampoca, Ho He Oosiee yeM Ha 30 aHeH.

3ampockl  3asBUTENEH O  MpeAOoCTaBIeHHMM  WHGOpMalUW, Ha  OCHOBE
nokyMeHTOB ApxuBHoro ¢onma PecnyOnmuku Xaxkacus W IpYyrMX apXUBHEIX
JTOKyMEHTOB, MOCTYNMBIINE B ApXHB, KOTOpBIE HE MOryT OBITh HCIHOJHEHBl I10
IpUYMHE OTCYTCTBUS HAa XPaHEHUM HEOOXOIUMBIX apXMBHBIX JIOKYMEHTOB, B
TEUEHHE CEMHM JHEW cO JHA WX PpEerucTpalyd, HanpaBlIAOTCA M0 MPHHAMJIEKHOCTH
B ApXUBBI, OPraHbl M OpPraHU3alMU A HCIONHEHHs IO CYLECTBY U IOATOTOBKH
OTBETA 3asABHUTENIO, O YeM APXHB MUCBMEHHO YBEAOMJSET 3aABUTEINS.



2.5. IlpaBoBBle OCHOBaHUSA [UIS NPEJOCTABICHUSA MYHULIMIIATBHONW YCIYTH.
IlpenocraBieHue MYHUIUNAIBHOHN YCIyTH OCYIIECTBISETCS B COOTBETCTBHHU C:

- Koncrurynueit Poccuiickoit ®@enepauuny;

- Koncturynueit Pecniybnukn Xakacus;

- 3akoHoM Poccutickoi ®enepaunu ot 21.07.1993 N 5485-1 «O rocyaapcTBeHHOIA
TaHe»;

- @enepanbHbIM  3aKOHOM  Poccwmiickoit ®enepaunu ot 06.10.2003 Ne 131-®3
«O6 of0mmx NpUHUMIAX OpraHM3allMM MECTHOTO camoymnpaBieHus B Poccuiickoif
Denepanuny;

- ®enepanbHeM  3akoHOM Poccuiickoit ®enepanuu ot 22.10.2004 Ne 125-03
«O6 apxusBHOM gene B Poccmiickoit ®enepanum»;

- ®enepanbHbiM  3aKk0HOM Poccutickoit @enepanuu ot 02.05.2006 Ne 59-d3 «O
NOpsIZIKE pacCMOTpeHus obpamennii rpaxaal Poccuiickoit ®eneparuny;

- ®enepasibueIM 3akOHOM Poccmiickoil @enepanum ot 27.07.2006 Ne 149-03 «O6
uHpopManuy, VHPOPMAIIMOHHBEIX TEXHOJIOTUSAX M O 3alIuTe MH(POpMAIH»,

- OenepasbHeIM 3aKOHOM Poccuiickoit @enepanum ot 27.07.2010 Ne 210-03 «O6
OpraHu3allii NPEAOCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYI»;

- Vkazom Ilpesunenta Poccutickoii ®enmepaummu ot 31.12.1993 Ne 2334 «O
JOMOJIHUTEJIBHBIX TFapaHTHSAX NpaB TpakJaH Ha HUHPOpPMAaLUION,

- Vxasom Ilpesunenra Poccuiickoit ®enepauun ot 06.03.1997 Ne 188 «O6
YTBEPXKAECHUH IIEpEUHs CBEACHUH KOHPUIACHIMAIBHOTO XapaKrepay;

- Ilpukxasom MuHHCTEPCTBa KYJIBTYpPEl U MAacCOBEIX KOMMYHHUKaIuii
Poccmiickoit ®enepaumu ot  18.01.2007 Ne 19 «O6  yrBepxkaenuu [IpaBun
OpraHd3aliM XpaHEHMs, KOMIUIEKTOBaHMS, y4e€Ta M  MCIOJIE30BaHHA JIOKYMEHTOB
ApxuBHoro (onna Poccuiickoi ®enepanun ¥ JIpyrux apXUBHBIX JOKYMEHTOB B
rOCyJApCTBEHHbIX M  MYHMUIMIAIBHBIX  apXWBaX, My3edx U  Oubnmorexax,
opraHusauuax Poccuiickod axkaleMuu Hayk»;

- 3akoHoM PecnyGmukun Xaxkacus ot 07.07.2005 Ne 45-3PX «O6 apxuBHOM
aene B PecnyOnmuke Xaxacusiy;

- IloctanoBnenueMm IlpaButenscTtBa Pecnybnuku Xakacus ot 28.05.2009 Ne
231 «O6 yrBepxaeHun IlonoxeHus o MuHucTepeTBe KyasTypet PecryOmuku
Xakacusy;

- YcTaBOM MyHHUIMIIAJABHOIO 00pa3oBaHus AnTalckuil paiioH.

2.6. UcuepnipiBaroluii nepeyeHb AOKYMEHTOB, HEOOXOAMMEBIX B COOTBETCTBHHU
C 3aKOHOJATEABbHBIMM W MHBIMH  HOPMATUBHBIMH IIPABOBHIMH  aKTaMH JUId
NPENOCTaBIECHUs] MYHHLIMIIAILHOW YCIyTH.

Heo6xoguMBIM  NOKyMEHTOM U1l TMPEJOCTABICHHS MYHUIHMIIATBHON yCIOyrH
ABJIAETCS TIMCBMEHHBIN 3amnpoc (3asgBlCHHE) 3asABUTENA. 3asBICHUE COCTaBIACTCS Ha
PYCCKOM SI3BIKE.

B 3asBieHMM 3aABUTENS JOJDKHBI OBITH yKa3aHBI:

- HAUMEHOBAaHUE HOPUAMYECKOTO JHIa Ha OnaHKe opraHW3alluM;, IS TpaxaaH
- hamMuIus, UM, OTYECTBO;

- IOYTOBBIA  ajipec 3asBUTEIS;

- HHTEpecyloIlWe 3asBUTENS TeMd, BONpPOC, coObITHE, (aKT, CBEACHUS U
XPOHOJIOTMYECKUE PAMKU 3allpaliiBacMOi HWH(OpMaluy;

- dopma TmoMydeHHs 3asgBHTENEM HHGbopManuK (MHGOPMALMOHHOE IHCHMO,
apXuBHas CIpaBKa, apXWBHas BBHINKCKA, apXMBHAS KOIIUs, TEMATUYECKHH II€pPEUYCHb,



TEeMaTHUeCcKass Moa0OpKka KONMII apXUBHBIX JOKYMEHTOB, TEeMaTH4YeCKHii 0030p
apXUBHBIX JOKYMEHTOB);

- JIUYHAs MOAIHUCH TPa)XAaHWHA WIM IOANUCH MOJKHOCTHOIO JIULA;

- 1aTa OTIIPaBJICHUS.

I'paxxpane M opraHusanuy, oOpaTuBIINECd B APXUB € COLUANIBbHO-IIPABOBBEIMU
3ampocaMH IS yCTaHOBJECHHS IIEpUONOB paboThl TIpakJaHUHA, HAYUCIEHUH ero
3apabOTHOM  IUIaThl, (aKTa HarpaXxICHWsd, Hapsay C 3asABICHUEM MPEJOCTABIAIOT
NacnopT, KONMIO TPYJAOBOM  KHWXXKM (TUTYJIBHBI JIHCT C yKa3aHWEM (paMILINH,
UMEHH, OTYECTBA, JAaThl POXACHUSA M CTPaHMIBl, A€ OTpa)KeH 3arpalliBaeMbIil
nepuoa paboThl, CBEACHUSA O HArpaKICHMAX).

Ilpy OTCYTCTBMM TpPYAOBOI KHM)XKH B 3afABJICHUM HEOOXOAMMO YKa3aTrh Hary
POXICHUS, MECTO PabOTHI, JOHKHOCTh W Nepuof paboTel.

I'paxxpane, obparuBmviecs B ApXUB C COLMANBHO-IIPABOBEIMHM 3aIllpocaMy  OT
UMEHH TPETHHUX JIMIl Ul YCTaHOBJIEHHS NEpUOAOB paboThHI rpaxAaHWHA, HAUHUCIEHHI
ero 3apaboTHOU IIaThl, ()akTa HarpaXAEHWs, HapAgy C JMYHBEIM 3asBJICHHEM M
KOMMeil TpyJAOBOH KHW)XKM OOBEKTa IOMCKAa apXUBHOW HHGOpPMalMM NPEAOCTABISIOT
JIOBEPEHHOCTh OT TIpaXJaHWHAa, OT HWMEHHM KOTOpPOTO COCTaBJIEH  3ampoc,
OohOpPMJICHHYIO B TIOpSJKE, YCTAHOBJICHHOM 3aKOHOATEJIsCTBOM Poccuiickoi
®epepanun, macnopt. [Ipu wucTpeGoBaHMM apxXUBHBIX CBEICHWM Ha yMepIIero
POACTBEHHMKA, 3adBUTEIb IPEABSIBISCT MAclopT, AOKYMEHTHI, HNOATBEPXKIAIOLIHNE
CTeneHb poAcTBa. I'paxknaHe, obparuBmyecs B ApPXUB C TEMaTHYECKUMH 3alpoCaMu
JUIA TIOATBEPXKICHUS MpaBa COOCTBEHHOCTHM Ha 3€MEJbHBIE YYacTKH, 3eMeJbHBIE IaH,
Hapiagy C 3asdBICHHEM, IpeIbSIBIAIOT 3€MENbHBIE aKTHl, HacnopT. [paxnaane,
obparuBIIMECS 3a JAPYrHX TIpaXxAaH, B ITOJYYEHUH apPXUBHBIX BBIITUCOK, apXUBHBIX
Konuii IS TONy4YeHUs IIpaBa COOCTBEHHOCTM HAa  3E€MEJIBHBIMA Maii, 3eMeJIbHBIH
y4acTOK, NMPEIbABISAIOT JOBEPEHHOCTH, 3EMEIBHBIC aKTHI (€CIIM €CTh Ha pyKax).

I'paxnane, oOpatuBmmecs B ApXuB € TEMAaTUYECKUMHU 3alpocaMH IO
BOIIPOCAM OIEKHM M IONEYUTENbCTBA, HAPAAY C 3adBJICHUEM, NPEABSBILIOT NAcHopT,
JOKYMEHTBl, [OATBEpXKJAIOIME PpPOACTBO ¢  OOBEKTOM  MOHMCKAa  apXHBHOM
HHOpManuH.

IToMuMo 3asfgBIeHUS W KOOUM TPYAOBOM KHMXKKM BCE€ OCTajbHBEIE BHIBI
JOKYMEHTOB IPENOCTABIAIOTCA JIMYHO MU TOCPEICTBOM IIOYTOBOH CBA3M B BHIE
Konuid, 0GOpPMJIEHHBIX B MOPSAKE, YCTAaHOBJIEHHOM 3aKOHOJATENIbeTBOM Poccuiickoit
Genepanuu

2.7. UcuepmblBaloliuii I€pe4eHb OCHOBAaHWUM i1 OTKaza B MpHEME
JIOKYMEHTOB, HEOOXOAUMBIX AJs NPEIOCTaBIECHUS MYHULMIAILHOW YCIYIH.

3ampoc 3asBUTENS HE NPUHUMAETCS K PACCMOTPEHHUIO B CIEAYIOIIMX ClIydasx:

- OTCYTCTBHE Yy TIpaXaaH, oOpaTUBIIUXCS B ADPXMB OT MMEHHM TpPETbHX JHII,
JOBEPEHHOCTH  OT  IpaXJaHMHA, OT HMEHM  KOTOPOr0O  COCTaBI€H  3alpoc,
obopMJIEHHOH B  TIOpAKe, YCTaHOBIECHHOM  3aKOHOAArenbhcTBOM Poccuiickoii
denepauun, aUO0 JOKYMEHTOB, NOATBEPXKAAIOUIMX CTENEHb POACTBA C YMEPUIMM
POJICTBEHHUKOM, KOTOpBI fABJIAETCS OOBEKTOM IIOMCKAa apXHMBHOW HH(pOpMaLuy;

- OTCYTCTBUE€ Y 3asBUTENs HOKYMEHTOB, IMOATBEPXKIAIOLIMX POACTBO €
O00BEKTOM IMOUCKAa apXMBHOH MH(QOpMaiy IO BOIPOCAM OINEKU U IOMNEYHTENbCTBA.

2.8. HcuepnpiBaroliuii  NMEpPEYEHL OCHOBAaHUM JUId OTKa3a B IIPENOCTaBICHHH
MYHHIIUIIAABHON YCIIYIH.
3anpoc 3asBUTENII HE paccMaTpUBaeTCs MO CYLIECTBY, €CIH:



- 3asBJE€HUE HE COICPXUT GaMWiINKM, HMEHH, OTYecTBa 3asBUTens (Ig
IOPUIMYECKUX JIML - HAUMEHOBAHWE OpraHU3alliu), MOYTOBOTO ajpeca 3asBHTENI;

- HE YKa3aHBl HeOOXOJWMbIE CBEJEHMs Ul MPOBEACHHA MOUCKOBON PaGOTEHI;

- TEKCT HE MOAJAETCA IPOUYTEHHIO. B 3TOM ciydae 3asBUTENIO HaIpaBiseTcs
MHUCEMO C YKa3aHWeM IpPUYMHBl OTKJIOHEHHs 3ampoca, B Cllyyae, eciii ero (amumias
U TIOYTOBBIM ajpec MONNAIOTCS IPOYTEHHIO;

- OTBET IO CYIECTBY TIIOCTaBJIEHHOTO B HEM BOMpOCa HE MOXET OBITh JaH
0e3 pa3smialmieHHs  CBENCHHMH, COCTaBIIOIIMX TOCYIAapCTBEHHYIO WIM  HHYIO
OXpaHSEMYI0 3aKOHOM TaiiHy. 3asBUTENIO COOOINACTCS O HEBO3MOXXHOCTH AaTh OTBET
no  CymecTBY 3ampoca B CBA3H C HEJOMYCTUMOCTBIO  pasrialleHus
3ampalidBaeMbIX CBEICHUH. YkaszaHHas uHGOpMaLys MOXET OBITh MpeaoCTaBIeHa
TONBKO MNpPU HAIMYMU Y 3asABUTENS IOKYMEHTAJIbHO MOATBEP)KAEHHEIX I[IpaB Ha
HOJTyYCHHE CBENIeHUH, coliepKallluX TOCYNapCTBEHHYIO TaiiHy n/unu
KOH(OUAESHIIHATBEHYI0 HHGOPMAIHIO;

- COHEPXHT BOMPOC, HA KOTOPBI 3asBUTEN0 HEOJHOKPATHO JaBAJIHChH
MMCEMEHHEIE OTBETHl MO CYIIECTBY, IIPH 3TOM B 3alpoce HE MPUBOAATCS HOBHIE
Z0BOAbl M OOCTOSITEIBCTBA. YIIOJTHOMOYEHHOE MO/DKHOCTHOE JIMIO ApXHBa BIIpaBe
NPUHATH pelleHHEe O O6e30CHOBATENIBHOCTH OYEPEAHOr0 3ampoca U IpeKpalleHUuu
NEPENMUCKN ¢ 3aSBUTENIEM, O YEM eMy coo0INaeTcss B ITUCHBMEHHOM BHJIE.

2.9. PasMep nmuarel, B3MMaeMOH C 3adBUTEN M[PH  IPEAOCTABICHUH
MYHMIIVINAJIBHON YCIYIH.
MyHununanbHas yciyra npeocrapisercs 0ecIuiaTHo.

2.10. MakcuMmalbHBIH CPOK OXHAAHHMA B Odepenu IpU Iojade 3ampoca o
NPENOCTABICHUH  MYHUIMIIAJBHOA  yCIyrd HW  IpU  TOJNYYEHHUH  pe3yiabrara
NpEeIOCTABICHUS MYHHUIUNAIBHON yCIyry.

Bpems oxumaHus B ouepedd IpH I[oJade 3asfBUTEIEM 3ampoca JIMYHO B
ApxuBe He NOIDKHO MpeBhIATh Oonee 30 MUHYT, NpPOXOIKHUTENBHOCTH TpHUEMA Y
YIIOJHOMOYEHHOTO JIMLA HE AOIKHA IpeBrlare 30 MHUHYT MO KaXJOMY 3ampocy.

MakcuMaJILHBIE CPOK OXHUIAHWS IpU IOJYYEHUH pe3ybTaTa HUCIOJIHECHUS
3anpoca ApxuBoM cocraBiger He Oonee 30 nHell. B ciaydae, ecnM MCIOSHEHHE
3anpoca TpeGyeT MpPOBEACHUA MAacIITaOHBIX IMOMCKOBBIX paboT, CpOK OXUAAHHA
npomsercs, HO He Oonee uveM Ha 30 gHed C IIUCBMEHHBIM YBEIOMIICHUEM
3as5BUTEJIS.

2.11. Cpox  perucTpauuu  3ampoca  3afBUTENSE O  NPEAOCTABICHHH
MYHULHIAJIBHON YCIYTH.

Bce 3asBneHus, agpecoBaHHBIE B aapec ApXuBa, IOJNyYEHHBIE IOCPEICTBOM
MOYTOBOM CBSI3HM, JIOCTaBIEHHBIE HAaNpAMyK0 MPEICTABUTENAMH OpraHu3aiuii u
rpaXAaHaMd WIM HMHBIM CIOCOO0OM, MHoJIexaT oO0sA3aTe/JbHONH perucrpalud B JEHb
UX NOCTyIUieHus. B ciyyae OJHOBpEMEHHOr0 NOCTYIUICHHUS OONBIIOTO KOJUYECTBA
MUCHMEHHBIX 3allpOCOB JIONYCKAeTCd OCYHIECTBIAATh HMX PETUCTPALMIO B TEYEHUE
TpeX MOCAeAyIOIMX AHEH C MOMEHTa IMOCTYIUICHHS.

2.12. TpeGoBaHus K  IIOMELUEHUSM, B KOTOpBIX  NpPENOCTaBIIETCS
MyHUIIMTAIbHAS ~yClIyra, K 3aly OXHIaHHMd, MECTaM Ui 3afojHEHHS 3alpocoB O
NPEeIOCTAaBICHNN MYHMLMIIAIBHOU YCIyrd, MH(OPMAaLMOHHBIM CTE€HAaM ¢ obpasuamu



UX 3allOJIHEHUS M T[IepeYHEM [OKYMEHTOB, HEOOXOAMMBIX [UIS TPENOCTaBICHUS
MYHHLIMIIAJIBHOU YCIIYTH.

PaGouee MECTO paboTHuKa Apxuga ofopyznoBaHO cpelncTBaMU
BBIYMCIIUTEIBHOH  TEXHUKH U OpPITEXHUKOH, HEOOXOMUMBIM  NPOrpaMMHBEIM
obecreyeHUEM, MO3BOJIAIOMIMMU  OpPraHM30BaTh IPEJOCTaBICHHE MYHHLMIAIBHOMN
ycayrd B mojiiHoM oOveMe (0e3 AocTyna B MHTEPHET).

Jns  onTtrMmsanuu  paboTel, paboTHUK  obecleuuBaeTCs  ApXHUBHBIMHU
JEeCTHALIAMH (CTPEMSHKAaMH), BBIACIAIOTCA: OyMmara, KaHLENSpCKHE MPHHAIE)KHOCTH,
IIOYTOBEIE KOHBEPTHI B HEOOXOIUMOM KOJHMYECTBE, A NPEIOCTaBICHUS
MYHHLHUIATBHOW YCIYTH.

Jid npenocTaBieHUS MyHULIMIANBHON yCIyTH, B ApXHBE UMEETCH XOUI. XOJUI
06opynoBaH CTOJIOM u CTYJIOM, KaHIEJISIPCKUMU IIPUHAUIE)KHOCTAMH,
UHQOPMaIMOHHBIA cTeHA ¢ ofpasuamu 3asdBiACHUI Ul IOATOTOBKM IMUCBMEHHBIX
3anpocoB. Ha WHGOpPMAaLlMOHHOM CTEHAE pa3MEINalTCs:

- IIepeYeHb AOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHM C 3aKOHOIATETBHBIMU
¥ WHBIMH HOPMATHUBHLIMHM [PaBOBHIMM aKTaMH Ui IPEABSBICHUA MYHULUIATBHOU
yCIyTH;

- 0Opa3usl 0GOpMIIEHUS MUCHMEHHBIX 3alPOCOB (3asBICHUI).

ITo TpeGoBanmio 3asBUTENEH, 0O0pa3lbl O(QOPMIIEHHUS NHUCHMEHHBIX 3alPOCOB
(3asBNEHUIT) NPENOCTABIAIOTCSA CIELUAIIUCTOM ApXMBa B 4achl NpHeMa IpaxJaH H
NpeICTaBUTENIEH OpraHu3alyii COOTBETCTBEHHO.

O6pa3ubl 0pOpMIICHUS MUCEMEHHBIX 3alpOCOB (3asBJIEHUI) NPeTOCTaBICHH B
IMpunoxennu Ne 1 k Hacrosmemy PernmameHrty.

Jnd rpaxkaH, OXUAAIOUIMX B OYEpEaU, UMEIOTCS YEThIpe OaHKETKH.

2.13. Tlokazarenn AOCTYIMHOCTU W KadyecTBa MYHHIUIAJILHON YCIYTH.
ITokazarens My IOOCTYNMHOCTH U Ka4ecTBa IIPENOCTaBISEMOM MYHULHUINAIBHON

yCIyTH SABJISIIOTCS:
- OTHOLIIEHHE KOJIMYECTBA HCIIONHEHHBIX B CPOK COLMAJIBHO - IPABOBBIX 3allpOCOB K
o0meMy  KOMMYECTBY  MOCTYNHBIIHX COIMANBHO-TIPABOBEIX ~ 3allpOCOB 32

onpee/eHHBI POMEXYTOK BPEMEHH;

-OTHOIIIEHHE KOJIMYECTBA MCIOIHEHHBIX B CPOK TEMAaTHYECKHX 3allpocoB K 00lieMy
KOJIMYECTBY TOCTYNMBIIMX TEMAaTHUECKUX 3alpOCOB 3a OIpEeIeSeHHBIH HMPOMEXYTOK
BpEMEHH.

2.14. Uuple TpeGoBaHMA, B TOM UHCIAE YYMTHIBAIOUIME OCOOEHHOCTH
NPEI0CTaBICHUs MyHHIMIIATBHOHN YCIYIy B 3JIEKTPOHHOM BHJIE.

3agBHUTENM MMEIOT BO3MOXHOCTH IMOMY4YeHWs HMHGopMauuu 06 OCOOEHHOCTAX
NONYYCHUA MYHHLUNAJBHONW YCIyrd, IMpoUEefype M CpoKax €€ IpeAoCTaBICHH,
obpasiiax 3ampocoB, OTIPABIAEMBIX B APXUB IO 3JEKTPOHHOMH 1o4YTe, 1 OCOOEHHOCTAX
NOJNyYEHUs 3asBUTENIEM IOATOTOBIEHHOW HOKyMeHTHOH uH(opmauun. VHbopmauus
pasMernaeTcs B COOTBETCTBYIOIEM pasieie Ha OQUIMAIBHOM caiiTe MyHHLHNAJIBEHOIO
oOpa3oBanus AsTalickuil paiioH.

3. COCTAB, TTIOCJHEIOBATEJIbBHOCTb U CPOKHM BbIITOJTHEHHWA
AIMUHHUCTPATUBHBIX TTPOLIEAYP, TPEBOBAHMS K IIOPAAKY HX
BBITIOJIHEHMS, B TOM YUCJIE OCOBEHHOCTHW BBIIIOJTHEHHA
AJIMUHHMCTPATUBHBIX TIPOLIEAYP B DJIEKTPOHHON ®OPME



OpraHuszanys UCNOAHEHHS MYHUIMNANBHOM YCIYyrd BKIO4aeT B cels
CleyIoIe aJMUHUCTPATUBHBIE IPONEIYPHI:

3.1. Peructpanus 3anpocoB 3asfBUTENEH, NOCTYNUBIIUX B ApPXUB.

IToctynusrmiue B ApXHUB 3ampochl 3adBUTEIIEH, PETUCTPUPYIOTCS B
YCTaHOBJICHHOM IOpPsAJKE B CHEHHANBHBIX XXypHasax.

Cpok BBHINOJIHEHMA [AaHHOM aJMUHHMCTPATHBHON TpOLEAyphl - OT OAHOIO JI0
TpeX JHEH.

3.2. AHayiu3 TEMATUKH 3alpocoB 3asBUTECH.

Crnemuanuct ApxuBa, UCHOJMHSIOMIMHA 3allpoChl  3afBUTENEH, OCYIIECTBISET
aHAJIM3 TEMAaTUKU MOCTYNMBIIMX 3allpOCOB C HCHOJB30BAHHEM:

- IMEIOLUXCA B PacHOpsIKCHUHM ApxuBa HWH()OPMALIMOHHO-TIOMCKOBBIX CHCTEM,
COACpKAIIUX CBEACHUA O MECTaX XpaHEHUSA MAOKYMEHTOB, HEOOXOMUMBIX  JUIA
UCTIOJIHEHHS 3allpOCOB 3asBUTEICH;

Ilpn aTOoM ompenensercs:

- IPaBOMOYHOCTh TOJNyYeHHs 3asBHUTENIEM 3allpalliiBacMoil  MHQopMalumy,
colepXxaiied cBeieHUS KOHQHISCHLMAILHOTO XapaKTepa;

- CTEMEHb MOJHOTHl  CBEICHUH, COAEpXALIMXCA B 3alpoce  3adBUTEN,
HEOOXOAUMEBIX I IPOBEACHUS IIOUCKOBOH paboThi;

- MECTOHAXOXIECHHE JOKYMEHTOB, HEOOXOAWMBIX JUISl MCIOJHEHHSA 3ampoca
3asBUTEIS;

- agpeca apXuBOB, OpPraHOB W OpraHU3alMii, KyJa I10 IPHUHALIEKHOCTH
ClIeyeT HallpaBUTh Ha UCIOJIHEHUE 3allpOCOB 3asBUTEINS.

Cpok BBHINIOJIHEHUS JAHHON aIMUHHCTPAaTWBHON MpOLIEAYPHl - OT OJHOIO JO
TpEX IHEH.

3.3. UcnonHenue 3arpocoB 3agBUTENEH 10 pe3ylbTaTaM KX aHalusa.

[Tocne npoBeneHus aHaliu3a 3ampoChl 3asBUTEICH HCIIOIHAIOTCS.

Crneunanuct ApxuBa [0 UTOTaM BBISABICHHS 3allpaliiBaeMoil HHQpOpMamuu:

- IO TEMAaTU4eCKMM 3ampocaM TOTOBHT HH(GOPMAalMOHHBEIE  MaTepHasIbl
(uHpOpMaLMOHHBIE TNHCHEMA, ApPXUBHBIC CIPAaBKH, AapXUBHBIE BBIIUCKH, AapXHUBHBIC
KOTHMHY, TEMAaTHYECKHE TMEPEYHM, TEeMaTU4YeCKHEe TII0A0OPKH KOMUIl  apXWBHBIX
JNOKYMEHTOB), OTBETHl 00 OTCYTCTBHM 3alpalllMBacMbIX CBEIECHUN, pEKOMEHAALUN O
JANBHEHIINX MyTSAX IMMOHCKa HeoOxomumol HH(opmaLuu;

- 10 COLMAJIBHO - MPABOBBIM 3alpOcaM TOTOBAT HHGOPMAIVIOHHBIE MaTepHasIbl
(vHpOpPMAIIMOHHEIE MHChMA, apXUBHBIE CIPAaBKH, apXUBHBIE  BBINHUCKH, ApXHUBHEIC
KONMHH), OTBETHl 00 OTCYTCTBMM 3allpalllMBaEéMBIX CBEACHHUH, PEKOMEHJIALUM O
JadbHEHIINX NyTAX TOMCKa HeoO0XOAMMOH MH(pOpMaLKy.

Cpox BBHIMOJHEHUS NAHHOW aJMUHHUCTPAaTHBHON Ipouenypsl - 30 aHe.

3.4. Hanpasienue 3amnpocoB 3asBUTENEd 1O MNPHUHAMIEKHOCTH B apXUBHI,
OpraHbl ¥ OpraHW3alliM Ha HCIIOIHEHHUE.

[lpn orcyrcTBMM B ApXuBE AOKYMEHTOB, HEOOXONMMEBIX OJS MCIOIHEHHS
3alpOCOB 3asBUTENEH, 3apOCHl HaNpPaBIAIOTCS Ha WCMOJIHEHHME I10 IPUHAUIEKHOCTH
B apXWBhl, OpraHbl ¥ OpPraHU3aLMU I HUCIOJHEHHUS 110 CYUIECTBY:

- TEMaTHYECKHE 3ampoChl C YYETOM TEMbl O0pauleHWs U B COOTBETCTBUM C
OpEeNnoiaraéMsIM  MECTOM  HaXOXICHHA JOKYMEHTOB, HEOOXOAMMBIX JUIi HX
VICTIOJTHEHMUS;



- COLMAJIHO-TIPABOBBIE 3allpOChl B COOTBETCTBUM € JAaHHBIMM HUMEIOLIUXCA B
pacropsbkeHHH ApxuBa HMHGOPMAallMOHHO-TIONCKOBEIX CHCTEM M INPEAINOIaracMbIM
MECTOM HAXOXACHUS JOKYMEHTOB, HEOOXOAUMEIX [UIS MX HCIIOJIHEHMS.

CnenmanucT ApxuBa HalpaBigeT 3asgBUTEII0 ITHMCBMEHHOE YBEAOMIIEHHE O
nepeagpecanyy  3amnpoca.

Cpox BBINOJHEHUS AAHHOW aJMMHUCTPATHBHON NPOLEAYPH - CEMb JHEH.

3.5. [ToAroToBKa, perucTpalys U HanpapjcHUE OTBETOB 3asBHUTEIAM.

ApX¥B THMCHMEHHO YBEJOMJSET aBTOpa 3ampoca O pe3ylbTaTax paccMOTPEHHS
¥ (WIK) HAanpaBJICHUH COOTBETCTBYIOIIETO 3alpoca MO TNPUHAJIEKHOCTH B apXHUBHI,
OpraHpl U OpraHW3alldd JJIsi UCNOJAHEHHs IO CYIIECTBY.

PaccMoTpeHue 3ampoca 3asBUTENS CUMTAETCS 3aKOHYSHHBIM, €CIM JaH OTBET
IO CYHIECTBY 3amnpoca, NPHHATE HEOOXOAUMBIE MEpPHl IO €ro HCIHONb30BaHHUIO,
aBTOp 3ampoca NPOUHGOPMHPOBAH O pPE3yNbTaTaX PacCMOTPEHUS.

Ilocne perucTpalli B CHEUUANBHBIX KYpHAJIaX, UCIONHEHHBIC JHOKYMCHTEI
HamlpaB/IfgIOTCS HENMOCPEACTBEHHO B ajpec 3asBuTess. Pacceuika NpoM3BOIWTCA
MOCPEICTBOM HOYTOBOM CBSI3H.

Cpok BBIMIOJIHEHHWS JAaHHOM aJIMHHUCTPATHBHOM HPOLEAYPHI — CEMb HEH.

3.6. Bolmaya MCIIOJIHEHHBIX JOKYMEHTOB 3asBUTEIAM IOCPEACTBOM JHUYHOTO
obpareHus.

Brijaya WCHONHEHHBIX [JOKYMEHTOB KOPHIMYECKMM JIMIaM B  ApXuBe
NPOU3BOIAUTCA B Yachl IPUEMa IIPEACTAaBUTENECH OpraHu3aluii:

- JUIaM, IEeUCTBYIOHMM B COOTBETCTBHM C 3aKOHOAATEJIBHBIMU WM HHBIMU
HOPMATHBHBEIMH TIPaBOBBIMH aKTaMH JIMOO yupeIWTEIbHBIMU JOKyMeHTamMH  0e3

JOBEPEHHOCTH;

- YMOJHOMOYEHHHIM JIMIIaM Ha OCHOBAaHMHM JOBEPEHHOCTH WIH JIOTOBODA,
0(hOpPMIIEHHBIX B IIOpSKe, YCTAaHOBJIEHHOM 3aKOHOAATENhCTBOM Poccuiickoii
Oenepanuu.

BEjaya  HCIOMHEHHBIX JOKYMEHTOB (HM3MYECKHM JHIaM B  ApxuBe
MNPOU3BOAUTCS B Yachl MpHEMa IpakKAaH:

- JUYHO  TpaKAaHUHY TIpd TPeAbSBICHUH JOKYMEHTa, YJOCTOBEPAIOLIECTO
JIMYHOCTB;

- CTOPOHHEMY JIMLy TIpU TPEABSBIECHUM YAOCTOBEPEHHUS JIMYHOCTH H
JIOKyMEHTa, MOATBEPXKIAIOLIEr0 €ro NMpaBo Ha MOJAy4YeHUE  KOHUICHIHATbHON
UH(pOpMaLUY.

Cpok BHITOJNHEHHS JaHHOM aJIMUHUCTPAaTUBHONH npoueaypsl - B JEHb
oOpaieHns 3asBUTENS B ApPXHB 3a HCIIONHEHHBIM JJOKYMEHTOM.

CtpykTypa mNOCIEIOBAaTENBHOCTH neicTBui o IIPEIOCTABICHUIO
MYHUIMIIAJNBHOM  ycnyru npexactaBneHa B Ilpunoxkenmn Ne 2 K HacToslEeMy
Pernamenry.

4, . ®OPMbI KOHTPOJIA 3A HMCIIOJIHEHUEM
AIMUHUCTPATUBHOI'O PEITIAMEHTA

4.1. KoHTposip 3a MOJHOTOH M Ka4yeCTBOM IPEAOCTABICHHA MYHHIHNAIBHON
YCIYTrd BKJIIOYaeT B ceOs:



- TEKymIUii KOHTPOJNb 3a COOJIONEHHEM IIOCJICHAOBATEIBLHOCTH  JicHCTBHIA,
OTIpENCNEHHBIX  AOMHUHHCTPaTUBHBIMH  INpOLEAypaMH 1O  MPeJOCTaBICHHIO
MyHHUIMIIAJIBHON YCIyIM ¥ [pUHATHEM peEIIEeHUH [0 pe3yibTaTaM pPacCMOTPEHHS
3alpOCOB;

- NPOBEJCHUE MPOBEPOK, BEHIABICHWE W YCTpaHEHHE HapylIEHWHl IpaB
3agBUTENEH, pacCMOTpEHHE, NMpPUHATHE U HOATOTOBKY OTBETOB Ha  oOpameHus
3asgBUTENIEH, coAepkalluX  KajJoOsl Ha  peuleHus, AedcTBHA (6e3qeHCTBHE)
JOJDKHOCTHBIX JIMIL IPH IIPEAOCTABIEHNY MYHHUIMIATBHOW YCITyTrH.

4.2. Tekymiuif KOHTPOJb OCYIIECTBISETCS YITOJIHOMOYEHHBIM JOKHOCTHBIM
TMUOM ApXUBA, OTBETCTBEHHBIM 3a OpPraHM3alldl0 pabOoTel IO MNPeXOCTaBICHUIO
MYHHMLIMIIAILHON YCIYTH, IIyTeM MpPOBENEHUS IPOBEPOK, COOIIONCHUS M HCIOIHEHUS
COTPYOIHUKOM ApxXHMBa [MOJOXKEHUN HacTosllero PernameHTa.

4.3. IlpoBeneHue  TPOBEPOK IO  COOMIONEHHIO  TIpaB  3asBUTEINEH
OCYLIECTBIAETCS B IUIAHOBOM WIM BHEIUIAHOBOM pPEXWUME, B TOM 4YHCIE 10
KOHKpETHOMY oOpameHuto 3asBuTens. [lo pesynsraraM NpOBENEHHBIX MPOBEPOK, B
Clydyac BBIABIEHHA  HapylleHMH TMpaB 3asBUTENedl, K BHUHOBHEIM  JIHIAM
IPUMEHSIOTCS MepBI OTBETCTBEHHOCTH B HOpSAJIKE, YCTaHOBJICHHOM
3aKoHoAarenscTBOM Poccuiickoit enepanuu.

44. [Ins mpoBeAeHHMs IIPOBEPKH MOJHOTHI M KadyecTBa MpPEHOCTAaBICHHS
MyHHLUNAIbHOM  ycnyru ¢opMmupyercs pabGouas rpymma, B COCTaB  KOTOPO¥
BKJIIOYAIOTC  CHELHANNCTHl  AIMuHHCTpauuu AnTalickoro paiioHa. Pesynbrathl
IeATeNnbHOCTH paboyell rpynnbl oGOPMISIOTCS B BUJAE CHOPaBKH, B KOTOPOM
OTMEYAIOTCS BBISABICHHBIE HEAOCTATKH W TIPELIOKECHUA MO HUX YCTPAHEHMIO.

5. gOCYI[ElSHI:Iﬁ SBHECVI[\IJSBHI)II\/IL) ITOPAIOK OBXAJIOBAHUA
PEHIEHWI W JEMCTBUN (BE3NENCTBIN) COTPYIHUKA APXUBA TIO
IMPEJOCTABJIEHUIO MYHUIIUTIAJIBHON YCIIYI'U

5.1. 3asBuTens BHpaBe oOxanoBaTh JAelcTBUA (Oe3nelcTBHE) COTPYHXHHKA
ApxuBa 1O IIPEIOCTABICHUIO MYHULIAAIbHOH YCJIYTd BBIIIECTOALIEMY
JOOJDKHOCTHOMY JIMILy, IPOKYpOpy WIM B  Cydl B [MOpAIKE, IPEeIyCMOTPEHHOM
3akoHozarenscTBOM Poccuiickoit denepanum.

5.2. ocynebHoe oOxajioBaHHe  pemeHUd W jeiicTBmii (Ge3meiicTBHA),
OCYIIECTBAAEMBIX (NPUHATHIX) B XOA€ NpPENOCTaRICHHS MYHHLMIIAIBHOM yCIyru
COTPYAHUKOM ApxmuBa, OCYILECTBIISIETCA B HOpsJKE, YCTaHOBJIEHHOM
3aKOoHOJaTebcTBOM Poccuiickoit deneparuu.

5.3. 3agButens BOpaBe obxkanoBaTh aAeHcrBuA (Oe3geiicTBUE) COTpYAHHUKA
ApxuBa maBe AJMUHHUCTpanuyM AJNTalcKoro paiioHa, JHOO 3aMECTUTENIO DIaBH
aIMUHMCTpauuy ANTalCKOro paioHa.

5.4. 3agBUTENb MOXET OOpaTUTBCA C KaJOOOH YCTHO MOCPEIACTBOM JIMYHOTO
ofpamieHust B 4Yachl NpHEMa TpaxJaH NIaBoi AIMHHHCTpauuu AJTaiCKOTo paiioHa
B cpeay ¢ 14-00 mo 17-00 gacos.



5.5. Ilucemennas xkanoba (3agBiICEHWE) HampaBigeTcs MO moyre Jubo
JOCTaBjIeTCa 3asBUTENeM (JIMYHO WIM 4Yepe3 YIOJIHOMOYCHHBIX WM JIMI)) Ha
paccMOTpeHHe [aBe MYHUIUIAIBHOTO 0Opa3oBaHusl.

5.6. B 3asBneHUN 3asgBUTENh B 0043aTENbHOM MOPSAKE YKa3bIBACT:

- ¢hamMwIuIo, uMs, OTYECTBO (B ciiyyae oOpalieHus ¢ KaioOoi mpeacTaBHTENS
— (aMuIHIO, UMA, OTYECTBO 3aUHTEPECOBAHHOTO JIMIA, a Takke (QaMUIHIO, WM,
OTYECTBO YIIOJTHOMOYEHHOIO IIPEICTABUTEINA);

- MOJIHOE HaWMEHOBaHWE IOpPUIMYECKOro Jjuiia (B ciyyae oOpalmeHus Ot
UMEHU IOPUJIUYECKOro JIMIA);

- IOYTOBHIA ajpec, N0 KOTOPOMY JAO/DKEH OBITh HampaBiieH OTBET,

- U3JIOKEHUE CYTH KayoOBl;

B ciayyae HeoOXOOMMOCTHM B TOATBEPXKICHHE CBOMX JOBOJOB 3asBUTEND
npuaaraeT K 3asBICHUIO JOKYMEHTHl M Marepuaisl, JTu6o WX KOIHH.

5.7. Ilo >xanobe 3asBUTENs [aBa MYHUIMNAIBLHOro oOpa3zoBaHus, MO0
3aMECTUTENb, YIIPaBASIONIMA JenaMu:

- obecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE PAaCCMOTPEHHE KajloOBl, B Ciydyae
HeoOXOVMOCTH C Y4acTHEM 3asBUTENS, HalpaBUBHIEro >Xanoly, WIK ero 3aKOHHOTO
NpelCTaBUTENS;

- BIIpaBe 3allpallliBaTh HEOOXOMUMEIE [UIS PACCMOTPEHMS XaT00Bl JOKYMEHTHI
M Marepuajbl B apxuWBaX, OpraHM3alMiX, TOCYJapCTBEHHBIX OpraHax, oOpraHax
MECTHOIO CaMOYMpaBJIEHUS, Y HHBIX JOKHOCTHBIX JIMIL, 32 HCKJIIOYEHHEM CYJIOB,
OpraHoB JO3HaHHSA U OPraHOB INPEJBApUTEIBHOIO CIIEICTBUS;

- IO pe3y]bTaTaM pPacCMOTPEHHUS >KanoObl NPUHMMAET MeEpbl, HaIpaBICHHEIC
Ha BOCCTAHOBJICHUE WIM 3allUTy HapyLIEHHBIX IpaB, CBOOOI ¥ 3aKOHHBIX HMHTEPECOB
3asBUTENS, [JAa€T TIMCBMEHHBI OTBET MO CYLIECTBY IIOCTaBICHHBIX B KanoOe
BOIPOCOB.

5.8. IluceMeHHbBIE U yCTHblE OOpalleHUs TpaxaaH ¢ Kajnoboi paspemarotTcs B
teueHne 30 pgHedt co J[OHA TNOCTyIUIeHHs; He TpeOyloliue IOMOJHUTENBEHOTO
M3y4YeHUS] U CPOYHOM IPOBEPKH - 6e30T1ararenbHoO, HO He nos3nHee 15 mueit.

B HCKIIOYUTENBHBIX Cly4asx, KOraa JJis pelIeHHUs BOIpoca, OCTABICHHOTO B
kanobe  (3asBlIeHHMM) HeoOXoowMa  CHelMalbHas  NpoBepka,  HcTpeboBaHUE
JOTOJTHUTE/BHBIX MAaTCpHAIOB WM MpPUHATHE IPYTHUX MeEp, CPOK HCIIOJHEHHS MOXKET
OBITh NPOMIEH IIAaBOH MYHULMNAIBHOTO OOpa3oBaHUA, €ro  3aMECTHUTEIIEM,
yOpaBisiomeit AenaMy, HO He Gojlee 4YeM Ha OIUH Mecsll, C YBEIOMIIEHUEM 006
3TOM aBTOpa OOpalICHHUA.

5.9. OrBer Ha >xamoOy MOANHUCHEIBAETCA TIABOH MYHHIMNANBHOTO 00pa3OBaHUA
60 UCTIONHSAIOMMM €ro 00A3aHHOCTU W HAIpaBiseTcs B afpec 3asBUTENS.

5.10. Eciu B nuchMeHHOW kajnoOe (3asBICHUM) HE  yKazaHel ¢amuius
MHHIMATOpa XAJOOBl M €ro MOYTOBBI ajgpec, OTBET Ha kajnoly He Jaercs.

Ecii B 3afBACHHHM  COAEPKATCHd OCKOpOUTEIBHBIE BBIPAKCHUA, YIPO3B
UMYIIECTBY, XHU3HH, 3JOpOBBIO JODKHOCTHOIO JIMLA, @ TAaKXKe YICHOB €r0 CEMBH,
BIpaBe OCTaBUTh 0e3 OTBETa JaHHYIO XajloOy U COOOIIMUTH 3asABUTEINIO,
HalpaBUBILIEMY JXajo0y, 0 HEIOIyCTUMOCTH 3J0YNOTpeOIeHNs IIPaBOM.



Ecnm  TexkcT  3adBIEHHMS  HE  INOAAAeTcs  NPOYTEHHIo, >kanmoba  He
paccMaTpuBaeTcs, 0 YeM cOOOINaeTcs 3asBUTEINIO.

Ecnin B 3asBICHUM COIEPKUTCS WH(pOpManus, MO KOTOpOi HEOTHOKpPAaTHO
OCYIIECTBIATIOCh PACCMOTPEHHE, TNPENOCTABISIUCH NUCEMEHHBIE OTBETHl 3asBUTEITIO
B CBA3M C paHee HalpaBIsieMbIMH aHAJOTMYHBIMH jKajobaMH, IPH 3TOM B KajoOe
HEe MPUBOIATCA HOBBIE JOBOAB WM OOCTOATENBECTBA, JODKHOCTHOE JIMIIO BIIPaBe
NPHHATH peIIeHHEe O GE30CHOBATENBHOCTH OYEPEIHOH KajoObl W MpeKpalleHHH
IEpPEeNUCKN ¢ 3asBHUTENIEM MO JaHHOMY Bompocy. O JaHHOM pa3pelieHHH 3asBUTENb
YBEJIOMIISETCA MHCHMOM.



[Tpunoxerne Ne 1
K aIIMUHUCTPaTUBHOMY PEeTNIaMEHTY

OBPA3IIbI BJIAHKOB,
HEOOXOAMMBIX IS MPEAOCTABIEHHA MYHHLUTIAILHON YCIyTH

Ilpy nmpueme rpaxnas:

- 10 COLHMAJIBHO - MPABOBBIM BOMNpPOCaM TpaXAAaHUH 3amONHACT 3asfBlICHUE W
npelylaracT  KCEPOKONMMIO TPYAOBOM KHIDKKM 33 [EepUold, HEOOXOMUMBIA s
noaTBep)xaeHUs ¢akxta paboTel WM HOTy4eHUs 3apabOTHOM ILIaTHI;

- 110 BBIACTICHUIO 3€MENBHOTO y4YacTKa - 3asABJICHHUE Tpa)KAaHUHA;

- I0 TEMAaTW4YECKOMY 3ampocy - 3afdBICHHE IPAXIAHUHA, 3aNpOC PYKOBOAMTENS
OpraHu3anyu.

B apxuB MO Aunraiickuii paiioH
or_HMeanoBa Slkoa HBaHoBH4YA
(pamunug, UM, OTYECTBO MOTHOCTEHIO)
Anpec: c. benstii Sp, yi. Jlenuna, 15

SAJABIEHMUE

[lpomy BEIZATH apXMBHYIO KOMHMIO TNOCTaHOBiIeHUs bemnosipckoii cenbckoii
aIMHHHCTPALMd O BBIACIECHUH 3E€MENTBHOr0 Y4acTka B COOCTBEHHOCTb

HBanoBy SIKOBY MUBAHOBUYY
(paMunus, UMs, OTIECTBO)

no agpecy_c. beanrii SAp , ya. Jlennna, fom 15
[TocranoBnenue ot 26.01.1994 roga Ne 257

IToamuce Hara




B apxuB MO Aunratickuii paiioH
or UBanosa $lkoa MBaHoBHYA
(dpamunust, UMs, OTYECTBO MOTHOCTHIO)
Anpec: c. benstii Sp, ya. Kuposa, 15

Tenedon 2-96-40

SAABIEHUE
[lpomy  BblAAaTH  apXUBHYIO  KONMIO  ITOCTAHOBJIEHHUS aJIMHHUCTPAIIAU
Anraiickoro palioHa O BBIIETCHHH 3€ME/IbHOI fomn B Auraiickom 3AO
HNBAHOBY AKOBY NBAHOBUYY, UBAHOBOU MAPHWM BACHUJILEBHE

(pamunus, UMs1, OTYECTBO)

[Tocranosnenne or 30.12.1992 roma Ne 100

Iloanuce Jara

B apxuB MO Aurraiickuii paifoH

or HeanoBa S$kosa VBaHoBHYA
(bamuus, UM, OTIECTBO MOITHOCTEIO)
Anpec: c. bensrii Sp, yn. Kuposa, 15
Tenedon 2-96-40

3AJABJIEHHE

IIpomy BEIAATH APXHUBHYIO BHIMUCKY ¥ KONHMIO K3 IOCTaHOBJIECHUS

aAMMHUCTpAlMK AJTalCKOro palioHa O BBIJEICHUM 3€MENbHON AOMUW B AJNTaliCKOM
3A0

HNBAHOBY SKOBY MBAHOBHUYY,
( bammus, UMs, OTIECTBO)

[TocTaHOBNIEHUE OT 30.12.1992 roga Ne 100, ApXHBHAA BBLIMHCKA H3
nocranopjaenus or 30.12.1992 roga Ne 100.

Iommuck Hara




B apxus MO Anraiickuil paiioH

or UBanoBa_SixoBa MBanoBHua
(dbamMunus, UMs, OTUYECTBO MTOJHOCTHIO)
Anpec: c. benwiit Sp, yi. Jlenuna, 15
Tenedon 2-96-40

SAJABIEHMNUE

Ilpomy BEiaTh apxMBHYI0 CHpaBKy O 3apaboTHOI IiaTe 3a mepuon
¢ 01.01.1978 no _30.12.1983 roani
(Yxa3aTh Mecsll, roJ] MOJTHOCTHIO)
HBanopy SAKOBY UBAHOBUYY
(pamunud, uMs, OTYECTBO)
Pa6oran (a) coBx03 «KupoBckuii»
(mojHOe HAaMMEHOBAHUE OPTraHU3aLUY, IPEANPUATHS)

B xadectBe 4abaHa depmbi Ne 1

(yKa3aTh MOJTHOCTBIO NPO(ECcCHIo, CHEMANIbHOCTh)

Iloanuch Hara

B apxus MO Anrajickuii paitoH

or UBanoBa SikoBa VBaHoBuua
(pamunus, UM, OTIECTBO MOTHOCTHIO)
Anpec: c. Kupogo, yi. Cepaiiona, 15
Tenedon 2-96-40

SAABIEHHUE

[lpomy BEIZATh apXWUBHYIO CHpPaBKy O CTaXe (IbIOTHOM CTaxe) 3a MEPUON
¢ 01.01.1975 wmo 30.12.1980 roamwl
(yka3aTh YHuCII0, MECHL, IO/ II0JIHOCTHIO)
PaGotai (a) coBxo3 «KHpOBCKUIY
(moIHOe HAMMEHOBaHWE OpTaHU3AllNH, TPEANPUATHS)
B KauecTBe rasodjekTpocBapmmnka ¢epmbl Ne 1
(YKa3aTh MOJHOCTBIO MPO(ECCHIO, CIELUAIBHOCTD)
CnpaBka HeoOxomuMa Ul Ha3HA4Y€HUs IICHCUHU.

[Togmice Jlata




B apxuB MO Aunraiickuii paiion

or UBaHoBa SIkoBa MBaHOBHYA
(pammnus, UMs1, OTIECTBO NOTHOCTHIO)
Anpec: c. Benwit Ap, yn. Jlenuna, 15
Tenedon 2-96-40

SAABIEHHUE

[Ipoiny BBIOaTH  apXUBHYIO Koo gokyMeHta  IlocranosiieHus
aAMHHHCTPalHN _AJTalickoro paiiona

3a nmepuon ¢ 16.01.2000 roma Ne 12

IToanuce Jlara




[Tpunoxenue Ne 2
K aIMMHHCTPAaTUBHOMY PpETJIaMEHTY

CrpyKkTypa nocjie10BareIbHOCTH JeHCTBHH N0 NMPeJOCTABJIECHHIO
aAMHHHCTpauued AJTalickoro paiioHa MyHHIHMNAJLHON YCJIYrH
«IIpenocran/jienue HHGOpMaNHH rpazkIaHaM, OPraHaM MeCTHOIO CaMOYIpABJICHHN,
OPraHH3alMsAM H 00LIeCTBeHHBIM 00beAHHEHHAIM HA OCHOBE 10KYMEHTOB
apxuBHOro ¢ponna PecnyGiauku XakacHsi H ApYrHX apXHBHBIX JOKYMEHTOB, B TOM
YHCJIe BbIIa4a KONHH aPXHBHLIX JOKYMEHTOB, NOATBEP>KAAIOMIHX NPABO HA

BJIaJIeHHE 3eMJIeH»

| MndopMupoBanue 3asBUTENEH MO MpOIENype HCIOTHEHUs MYHHIMIANBHOM YCIyrH |

l

YetHOoe ofOpamieHme | 3asBUTEns ofpamaercs B ApxuB
KOMILIEKTOM HEOOXOMUMBIX JOKYMEHTOB

c

ITucemenHOe oOpaleHue

06pa1ueHI/m 3aj4BUTCIIA

CI'ICI.II/IaJII/ICT ApprBa BBIACHACT NIPEAMET 06pameHI/m, YCTaHaBJIUBACT NPAaBOMOYHOCTH

v

| mer | Hanuuue ocHoBanuii 11s npueMa obparneHuii

| xa
Otka3 cnenualgncra apxuBa B AHaju3 TeMaTWKu Perucrpauus
npreMe ofpalleHus 3alpoca oOpaiueHus

YctHas KOHCYJIBTallUs
cnenuaniucta ApxuBa au6o
NHUCHMO-pa3bsICHEHUE

3afBUTENI0 00  YCTpaHEHUM | CyLIECTBY
NPENATCTBUN B  IIpHEMe
obpaieHus

Ilepenaya obpateHus 1y UCTIONHEHUS CIIEHAIUCTOB
ApxuBa 100 HampaBie€HHUE 10 TPUHAMJICIKHOCTH B
apx¥Bbl, OpraHbl, OPraHU3allMH IJI UCTIOJHEHUS IO

v

Ilouck uHOpMaLMH B apXHBHBIX JOKYMEHTAaX
CIENUAIUCTOM ApXUBa

v

OdopmiieHre UCTIOTHEHHBIX JOKYMEHTOB I10 TEMAaTHYECKUM,
COLMAJIHO-IIPABOBBIM 3aIIpOCaM H 3alpocaM FeHealorHueckoro xapakrepa

v

| Hnpopmayuonroe nucomo

| Apxusnas cnpaexa

v

| Temamuueckuii nepeuens uny 0630p:

Apxuenas evinucka

v

OOKYMEHMOB

Temamuueckas nodbopka Konull apxueHelx | Apxusnas xonus

v

Hughopmayus

| Perucrparms u HanpasieHue ( BbIaya) UCTIONHEHHBIX JOKyMEHTOB 3asBHTEIIO }






